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1. O01ue moJI0KeHUud

1.1. [IpaBuia oOMeHa NENOBBIMHM TNOJapKaMH M 3HAKaMU JIEJIOBOTO T'OCTENPUHMMCTBA B
MBOY «MarseeBckass OOILl» (nanee — [IpaBuna) pa3zpaboTaHbl B COOTBETCTBUHM C
nonoxkeHnsiMu Koncturynun Poccuiickoit @enepanuu, denepanpHoro 3akona ot 25.12.2008
Ne 273-®3 O npoTHBOACHCTBUHM KOPPYIIIUN» U TPUHSATHIMH B COOTBETCTBHHM C HUMH HHBIMU
3aKOHOJATEIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. TlpaBuia onpeAemsiOT eanHbie it Bcex pabotHnkoB MBOY «MatseeBckas OOILLI»
(manee — YupexaeHne) TpeOOBaHUS K JaPSHHUIO U IPUHATHIO JIEJIOBBIX TI0IaPKOB.

1.3. Yupexenne TOIICPKUBAET KOPIOPATHBHYIO KYJIBTYpY, B KOTOPOH JIEIOBBIC
MOJApPKH,  KOPHMOPATUBHOE  TOCTENPUUMCTBO U TPEACTaBUTEIbCKUE  MEpONPUSATHUS
paccMaTpUBAIOTCSl TOJBKO KaK MHCTPYMEHT Ul YCTaHOBJCHMSI U MOJJIEP/KAHUS JIEIOBBIX
OTHOILLIEHUH U KaK MpOsIBIIEHNE OOIIETPUHATON BEKIMBOCTH B XOJI€ AESTEIBHOCTH Y UPEIKICHHUS.

1.4. Yupexnenue HCXOAUT U3 TOrO, 4YTO JOJITOBPEMEHHBIC JI€JIOBbIE OTHOLICHMS
OCHOBBIBAIOTCSI HAa JOBEPUM M B3aUMHOM YBaK€HUHU. OTHOLIEHMS, IPU KOTOPBIX HAPYILAETCS
3aKOH WM NPUHIMIBI JEJIOBON 3THKHU, BPEIAT pelyTalud YUpeKJeHHUS U YECTHOMY MMEHHU €ro
paOOTHHUKOB, U HE MOTYT O0ECHEYUTh YCTOMUMBOE JIOJTOBPEMEHHOE pa3BUTHE YUPEXKICHHS.
Taxoro posa OTHOLIEHUS HE MOTYT ObITh IPUEMJIEMBI B IPAKTHKE paOOThI Y UPEKICHHSL.

1.5. [letictBue IlpaBmy pacmpocTpaHsieTcss Ha BceX paOOTHUKOB YUPEKICHUS, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAeMOMN JOJKHOCTH.

1.6. lannsle IIpaBuiia npecieayer cieayronme Heu:

- obecrieueHre €IMHOOOPAa3sHOrO IIOHMMaHMA pOJM M MECTa JENOBBIX IOJapKOB,
JIEIOBOIO  TOCTENIPUMMCTBA, IPEACTABUTEIbCKMX MEpPONPUATHA B  JIEJIOBOM  NpakTHKe
Yupexnenus;

- OCYILIECTBJIGHUE YIIPABICHUYECKOM U XO3SMCTBEHHOM JESTENbHOCTH YUpPEKIACHUS
UCKJIFOUUTENIFHO Ha OCHOBE HaJUIeXKAIUX HOPM M IIPABUJI JIEJIOBOTO MOBEJECHHUS, Oa3UPYIOLINXCS
Ha MpPHUHLMNAX KayecTBa IMPEAOCTABIEHUS YCIYr, 3allUThl KOHKYPEHLUH, HEAOIMYILEHUS
KOH(JIMKTa UHTEPECOB;

- OIpeZIeTICeHUE €IUHBIX Ul BCeX PaOOTHMKOB YupexaAeHus TpeOOBaHWM K JapeHUI0 U
IPUHATUIO  JICJIOBBIX IOJAPKOB, K OpraHM3alldd M  YYacTHIO B IPEACTaBUTEIbCKUX
MEpPONPUATHSIX;

- MMHUMHM3UPOBAHHUE PUCKOB, CBSA3aHHBIX C BO3MOXHBIM 3JI0YNOTpeOieHHEM B 00JacTu
MOJIapKOB, TMpPEJICTaBUTENbCKUX MeponpusThil. Haumbonee cepbe3HBIMM U3 TAKUX PHUCKOB
SBJIAIOTCS. ONACHOCTh IOAKYNAa M B3STOYHUYECTBO, HECIPABEUIMBOCTH I10 OTHOUIEHUIO K
KOHTpareHTam, NPOTEKIIMOHU3M BHYTPH Y UPEKICHUS.

2. TpedoBaHus, NpeabsiBJsieMble K J1eJI0BbIM NMOJapKaM
U 3HAKaM /1eJI0BOI0 rOCTEeNPUUMCTBA

2.1. PaGoTHUKH quemﬂeHHﬂ MOTYT MOJy4YaTb ACJIOBBIC TIOHAPKH, 3HAKH OCJIOBOIO
TOCTCIIPUUMCTBA TOJIBKO Ha O(I)I/II_II/IaJ'ILHLIX MCPOIIPUATHUAX, HTpU YCIOBUHU, YTO ITO



HE MPOTUBOPEYUT TPeOOBAHUAM AHTUKOPPYIIMOHHOTO 3aKOHOJATENbCTBA W  HACTOSIIUM
[IpaBunam.

2.2.Tlomapku W yciayru, NIpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NIEPEAIOTC U NPUHUMAIOTCS TOJIBKO OT UMEHHM YUpPEXKICHMs B LIEJIOM, a HE KaK I0JapoK WU
repeiaya ero oT OTAEIBHOIO0 pabOTHHUKA.

2.3. JlenoBble MOJAPKH, KOTOPbIe PAOOTHUKM OT UMEHH YUPEKICHUS MOTYT TepelaBaTh
JPYrUM JMIaM WM NPUHUMATh OT APYTUX JHI] B CBSA3U CO CBOEU TPYIOBOM JEATEIbHOCTBIO, a
TaK)K€ NPEJCTABUTEIBCKUE PACXOJbl Ha JEJIOBOE TOCTENPHUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- ObITb NPSAMO CBSI3aHbI C YCTaBHBIMM LIEJSIMU JESITEIBHOCTH YUpexieHus, Jnu0o
C TAMATHBIMU JIaTaMU, FOOHUIICSIMU, OOIICHAITMOHAILHBIMHE MTPA3JHAKAMU, UHBIMH COOBITHSIMU;

- OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISATHCS MTPEIMETaMHU POCKOIIIN;

- HE TPEACTABIATH COOOW CKpBITOE BO3HArpaXACHHWE 3a YCIYyry, JeHCTBUE WIIU
Oe3zelicTBUE, MOMYCTUTENBCTBO WM MOKPOBUTEILCTBO, MPENOCTABIEHUE NPAaB WU MPUHATHE
OTIPE/IENIEHHBIX PElIeHM, 1100 MOMBITKY OKa3aTh BIMSHUE Ha MOJIyyaTess ¢ MHOM He3aKOHHOMU
WA HEATUYHOM IEIIBIO;

- HE CcoO3/aBaTh JJs TOJIydaTesst O0Os3aTeNIbCTBA, CBSI3aHHBIE C €ro  CIyXEOHBIM
TMIOJIOKEHHE WJIH UCTIOJIHEHUEM CITYKEOHBIX (JOJIKHOCTHBIX) 00sI3aHHOCTEH;

- HE CO3[aBaTh pENyTAlMOHHOIO pHCKa s JEJIOBOIO UMUK YUpexKJAeHUs,
pabOTHUKOB M UHBIX JIMII B CIy4ae PacKpbhITUs HHPOPMAIMM O COBEPIIEHHBIX MOJapKax
Y IOHECEHHBIX MPEJCTABUTENBCKUX PacXoaax;

-HE  TPOTHBOPEYHTH  NPHHIOUIIAM HW  TPeOOBAHHUSIM  AHTHKOPPYIIIHOHHOTO
3akoHoarenscTBa Poccuiickoit @enepanum, [lonoxxennto 00 aHTUKOPPYNIIMOHHOM MOJUTUKU B
Vupexxnennn, Koaekcy O3THKH | CIY)KEOHOTO TOBEICHUS PAOOTHUKOB VYUPESKACHHUS U
OOLIENPUHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. JlenoBble TOJApKH, B TOM YMCJIE B BUJE OKa3aHUS YCIYT, 3HAKOB 0COOOTO BHUMAHUS
U ydacTus B pa3BICKATENbHBIX U AaHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTH
MIPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, NMPUBOJIUTH K BO3SHUKHOBEHHIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJIyYaTesss WIM OKa3bIBaTh BIHUSHHE HA OOBbEKTHUBHOCTH
€ro JICJIOBBIX CY)KJICHUH U PEIICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOJY4YeHHs JIEJOBBIX MOJAPKOB W/HIIU
y4acTusi B NPEICTABUTEIIbCKUX MEPOINPHUSITUSIX OJHOTO U TOTO K€ TPEThEro JIMLA JIOJIKHBI
OTPEENATHCS AeOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B xauecTBe NmoJIapKOB paOOTHUKU YUPEXKJIECHUS TOJDKHBI CTPEMUTHCS UCIIOIH30BATh
B MaKCHMAaJbHO JIOMYCTUMOM KOJMYECTBE CIy4aeB CYBEHHUPBHI, IPEAMEThI U U3/EJIHs, UMEIOLIUe
CUMBOJIUKY YUpEKICHHUS.

2.7.Tlopapku ¥ ycnyrd He AOJDKHBI CTaBUTh I0J COMHEHHME HMUIK WU JIEIOBYIO
penyTanuo YUpexxIeHus Wil ero pabOTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAGOTHUKOB YUpe:KIeHHUs NIPH 00MeHe 1eJT0BbLIMH
NOoIapKaMH U 3HAKAMH /1€JI0BOT0 IrocTeNPpUMMCTBA

3.1. PaGOTHMKH, TMpPEJICTaBIsAs MHTEPEChl YUpPEXKICHHS WU JEHCTBYs OT €ro HMEHH,
JOJDKHBI COOJIOAATh IPaHUIIbl JOMYCTUMOIO MOBEACHUS NMPU OOMEHE JIeIOBBIMU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHUKM VY4ypexJeHHs BIpaBe IapuTh TPETbUM JMIAM M MOJydaTb OT HHX
JIEJIOBBIE NIOJIaPKH, OPraHU30BBIBATh M y4acTBOBATh B MPEJCTABUTEIBCKUX MEPOIPUATHUSAX, ECIIN
9TO 3aKOHHO, ATHMYHO M JI€JAaeTCi MWCKIIOUUTENIBHO B JIENOBBIX LENSIX, ONPEAECIECHHBIX
HacrosmuMu [IpaBunamu.

3.3. IIpu n100BIX COMHEHMSIX B NPABOMEPHOCTH WIM STHUYHOCTH CBOUX JeHCTBUI
paOOTHUKM YupexaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUPEKJICHHS



U IIPOKOHCYJIbTUPOBATHCS C HUM, MPEXK/IE YEM JapUTh WU NOJy4YaTh OJApPKU UM y4acTBOBAaTh
B T€X WJIM MHBIX [IPEICTABUTEIBCKUX MEPOIIPUATHSIX.

3.4.1lpu monmy4eHHWH [AEJIOBOTO TOAApPKAa MM 3HAKOB JIEJIOBOTO TOCTEIIPHHMCTBA
paboTHUKM VYupexaeHUs 00sd3aHbl NPUHUMATh MeEphl 10 HEJOMYIICHHIO BO3MOXKHOCTH
BO3HUKHOBEHUSI KOH(DIUKTA HHTEPECOB.

3.5. PaboTHukM VYupexaeHUs HE BIPaBE HCIOJIB30BaTh CIYKEOHOE TOJI0KEHUE
B JIMYHBIX LEJSIX, BKIOYasi UCIIOIb30BaHUE UMYILECTBA YUPEXKIEHUS, B TOM YHCJIIE:

- U TIOJTY9EHHUsI TIOJJAPKOB, BO3HATPAXKJICHHSI U MHBIX BBITOJ] U c€0sl IMYHO U APYTHX
qu B OOMEH Ha oOKa3zaHue YUpexICHHEM Kakux-JIH0o yCiayr, OCYLIECTBIEHUS JHOO
HEOCYIIECTBIICHUS OMNpPEICICHHBIX JCUCTBUH, Tmepeaauyd HWH(GOpPMALUH, COCTaBIISIOIIEH
KOMMEPUYECKYIO TalHY;

- 171 TIOJTy4EHUS MTOJAAPKOB, BO3HAIPAXKACHUS M UHBIX BBITOJ JUISl IMYHO M APYTUX JIMI] B
IpoLecce BeIeHUs Jen YupexkJeHus, B TOM 4Hcie, KaK [0, TaK M IOcJe IPOBEICHUS
MIEPETOBOPOB O 3aKJIIOUEHUH IPakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIOK.

3.6. PaboTHuKaM VYupexaeHuss HE PEKOMEHIYeTCs NpPUHUMATh WK TepeJapuBaTh
MOJApKU JUOO0 yCIyrd B JHOOOM BHAE OT TPETbUX JIMII B KadecTBe OJarogapHOCTU
3a COBEPILEHHYIO YCIIYTY WJIN JaHHBIN COBET.

3.7. He pomyckaeTrcs mepenaBaTh ¥ TPUHUMATh TMOJAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MpPEICTaBUTENEH B BUJIE JEHEKHBIX CPE/ICTB, KAK HAIMYHBIX, TaK U O€3HATMYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (popme akiuii, OMIIMOHOB WM WHBIX JTUKBUIHBIX LIEHHBIX
Oymar.

3.8. PaboTHukHM VYupekIeHWs OJDKHBI OKa3bIBaThCS OT MPEIUIOKCHUH, TONydeHHS
MOAAPKOB, OIJIAThl UX PACXOJ0B U T.II., KOT/Ia [T0I00HbBIE AEWCTBUS MOTYT MOBJMSTH WU CO3/1aTh
BIIEYATJIEHUE O BJIMSIHUM HA MCXOJ CAETKHU, Pe3ylbTaT MPOBEACHHS TOProB, HA IPUHHUMAaEMbIe
VYupexaeHueMm pereHus 1 T.1.

3.9. AamuHUCTpanys ¥ pabOTHUKK YUpEeKICHUs HE IPUEMITIOT Koppyniuu. [logapku He
JOJIKHBI OBITh MCIIOJIB30BAHbl JJISl JAa4KM/TIOMYyYEHUsS B3ATOK WM KOPPYILUUU B JIOOBIX €€
MIPOSIBIICHUSIX.

3.10. PaGoTHuK YupexaeHHs HE BIpPABE MpeiaraTh TPETbUM JIUIAM WA TPUHUMATh OT
TaKOBBIX TOJAPKH, BBHITJIATHI, KOMIIEHCAIIMA M T.I. cTOMMOCTHIO cBbime 3000 (Tpex Thicsad)
pyOselt WM HE COBMECTHMBIE ¢ 3aKOHHOMW MPAKTUKOM JENOBBIX OTHOIIEHUW. Eciu paGoTHHUKY
VYupexaeHus: npeiaraloTcss o100HbIe TOJApKH UM JIEHBI'H, OH 00s13aH HEMEJICHHO 00 3TOM
JTUPEKTOPY Y UpeskICHUS.

3.11. PaGoTHUK YUpeXaAeHHS KOTOPOMY IPH BBINOJHEHUU JOJDKHOCTHBIX 00S3aHHOCTEH
MpeaaraloTcs MOoJapKu WM WHOE BO3HArpaXkJeHUE Kak B MPSIMOM, TaK U B KOCBEHHOM BHUJIE,
KOTOpbIE CIIOCOOHBI MOBIUATH Ha MOATOTABIMBAEMbIE W/WIHM MPUHHUMAEeMble UM PEIICHUS WU
OKa3aTh BJIMSHHE Ha €To AelicTBre/0e3/IeiicTBIe, TOKEH:

- OTKa3aTbCsl OT HUX O HEMEJIEHHO YBEIOMHTH ITUPEKTOpa YupexJeHus o ¢akre
MpeI0KeHUs oapka (BO3HArPAXKICHHUS);

-0 BO3MOXKHOCTH HCKJIIOYHTH JAlbHEHUIINE KOHTAKTHl C JIMIOM, MPEATOKUBIINM
MOaPOK HIIM BO3HATPAXKICHUE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIIY>KEOHOM He0OX0IMMOCThIO;

- cllydae, €CIM NOJAapOK WM BO3HArpAXACHHE HE MPEICTABISIETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpeJaTb €ro C COOTBETCTBYIOLIEH CIy>K€OHON 3amucKOW Juis
IPUHATUS  COOTBETCTBYIOIIUX MeEp JUPEKTOpY VYUpPEeXJIEHHs U TMPOJOJDKUTH  paboTy
B YCTAaHOBJICHHOM B YUpPEXJAE€HUU MOPSJIKE HaJl BOIPOCOM, C KOTOPBIM ObLI CBA3aH MOJAPOK WIN
BO3HArpaKJcHHE.

3.12.B cinyyae BO3HMKHOBEHHS KOH(DIMKTAa MHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(IIMKTa HHTEPECOB NpPU TMOJYYEHUH JIEJIOBOTO TMOJAapKa WM 3HAKOB
JIETIOBOTO TOCTETIPUUMCTBA paOOTHHUK YupexkIeHHUs 00s13aH B MUCbMEHHOH opMe yBEIOMUTH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHUBOJECHCTBUE KOPPYMILHH, B
COOTBETCTBUHU C MPOLEAYPOH pacKphITHs KOH(IMKTA HHTEPECOB, YIBepKAeHHOH [lonoxeHnnem o
KOH(JIMKTE UHTEPECOB, IPUHATHIM B YUpPEKICHUH.



3.13. PaGoTHHKaM YupexaeHUs 3aperiaeTcs:

- CAMOCTOSATENIbHO IPUHUMATh MPEAJOKEHUS OT OpPraHu3alUi WM TPEThbUX JIUI]
O BpYYEHHH JIETIOBBIX NIOJAPKOB U 00 OKa3aHUU 3HAKOB J€JI0OBOIO FOCTEIPUUMCTBA;

- IPUHUMATh 0€3 COTJIACOBAHUS C JUPEKTOPOM YUpPEKJACHUS JIEIOBbIC MOJAPKUA U 3HAKU
JIEIOBOTO TOCTENIPUUMCTBA B XOJE IIPOBEJEHUS JIEJIOBBIX II€PErOBOPOB, IPU 3aKIHOUYEHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIIy4asx, KOTJa MOJ00HbIE AEHCTBUS MOTYT MOBJIHATH MU CO3/1aTh
BIIeYaTJIeHUE 00 X BIUSHUHN Ha IPUHUMAEMBbIE PEIICHNUS;

- IPUHUMATh JIEJIOBbIE MOJIAPKU U 3HAKH JIEJIOBOTO FOCTENIPUUMCTBA B XOJ€ MPOBEICHUS
TOProB U BO BPEMsI IIPSAMBIX IIEPETOBOPOB MIPH 3aKIFOUEHUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATH, BBIHYX/IAaTh OPTaHU3alMU WM TPETHUX JIMIl JAPUTh MM JIHOO HX
POJICTBEHHHKAaM JEJIOBbIE TMOJAPKH W/WJIM OKa3blBaTh B UX IIOJb3y 3HAKH JIEJIOBOTO
roCTENpPUUMCTBA;

- IPUHUMAaTh NOJAPKH B BUJAE HAJIWYHBIX, OC3HAJMYHBIX JIEHEKHBIX CPEICTB, LEHHBIX
Oymar, paroleHHbIX METaJJIOB.

3.14. YupexxieHHe MOXET NPUHATh pelnieHne 00 ydJacTHH B OJaroTBOPUTEIBHBIX
MEpPOTIPUATHUSX, HAIllPaBJICHHBIX Ha CO3/IaHUWE U YHpOYeHHEe MUMHKa YupexaeHud. llpu stom
IJ1aH U OO/KET y4acTHsl B IAHHBIX MEPOIPUSITUSIX YTBEPKIACTCS TUPEKTOPOM Y UpEKICHHUSL.

3.15.B ciyuae OCYIIECTBIIEHUS CHOHCOPCKHX, OJIATOTBOPUTEIBHBIX  IPOTPAMM
VYupexaeHue A0HKHO MPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO MPEJOCTaBisieMas YUpeKIeHUuEM
MOMOIIb He OyJIeT HCIOJIb30BaHa B KOPPYIIIMOHHBIX LENSIX WM HHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipn B3aUMOJICHCTBUU C JIMIIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYIapCTBEHHOMN
(MyHUIIMDIAIBHOM)  CIIy’KOBI, CleAyeT pPYKOBOJCTBOBATbCSI HOpPMamH, pPEryIHPYIOIIUMHU
3THUYECKHE HOPMBbI U TpaBUja CIYKEOHOTO MOBEAEHHUS TOCYAApCTBEHHBIX (MYHHIIMIIAIbHBIX)
CITyKaIlHX.

3.17. Heucnonuenune Hactosmux [IpaBuin MOXKeET cTaTh OCHOBAaHWEM ISl IPUMEHEHUS K
pabOTHHUKY Mep TUCLMIITIMHAPHOTO, aIMUHUCTPATUBHOIO, YTOJIOBHOTO M IPaX/1aHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHUHU C JICHCTBYIOIIUM 3aKOHOATEIbCTBOM.

4. O6acTh NpUMeHEeHUsI

4.1. Hacrosmue [lpaBuna mojyiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
o0pa3oM mnepenarTcs AETOBbIE MOJAPKH M 3HAKH JIEJIOBOTO TOCTENPUUMCTBA: HAIMPSIMYIO WIH
yepes MOCPETHUKOB.

4.2. Hacrosmue [IpaBuna sBisitoTcst 00513aTeNbHBIMU AJIs1 BCEX PAOOTHUKOB Y UpexACHUS
B [1€PHO/] pabOThI B YUpPEKACHUU.
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